NOJIOKEHWE
O CJIY/KEBHBIX KOMAHIUPOBKAX

I O61me nonoxenus

1.1, Hacrosuiee [Tonoxenne ycranasmmpaer MOPATOK 0OPMIIEHHS U OpPraHH3alnK
CITyKEOHBIX KOMaHIUPOBOK pabOTHHKOB YYpEXKACHUA Ha TeppuTOpUH Poccuu.

1.2, CayxebHol KoMaHTHPOBKOI cunTaeTcs [10€3/1Ka COTPY/AHUKOB YUpEXKACHHUS st
BBITIOTHEHHSA CITy:KeOHOro opyyYeHHs BHe CBOEro paboyero Mecra Ha YCTaHOBJIEHH bl
paboTronarernem cpok.

1.3. Tlonoxenne pacnpocrpansercs Ha PabOTHUKOB yYpEKIEHHs, C KOTOPBIMH ohopMIIeHE!
TPYAOBBIE OTHOIIEHHUS.

1.4, B xomaHaupoBKy He MOTYT HalpaBIATbCA: GepeMeHHble COTPYAHUUBI (cT. 259 TK Pd).
pabOTHMKH B MEpHOA AEHCTBHS y4YEHMUECKOro JIOroBopa, eCjii KOMaHJHPOBKH HE CBS3aHbl C

yuyeHnuecTBOM (ab3. 3 c1. 203 TK P®d), a taxke HECOBEPLIEHHO/IETHHE PaOOTHHKH KOMNAHHH
(cT. 268 TK PD).

1.5, B KOMaHIMpOBKM HaNpaBISIOTCS TOIBKO NP HaJHYUM KX MHCBMEHHOIO COTIacHsl
CHICAYIOUIAC KaTeropui COTPYIHHKOB KOMIAHHH: JKEHIIMHbI C IETbMH BO3DACTOM 10 3 JET,
MaTepu ¥ OTIbI, BOCHHUTBIBAIOIIME B €AMHOIMYHO JETel B BO3pacTe N0 5 JeT, paGOTHHKH ¢
ACTbMH-HHBAITMIAMH, COTPYIHHKH, YX@KHBAIOIUME 3a OOJBHBIMM WYIE€HAMH WX ceMmed B
COOTBETCTBHHM C MEIMLMHCKMM 3akmodeHueM (cr.259 TK Pd), OMEKYHbl W MOMEYUTENIN

HECOBEPIICHHONETHHX (cT. 264 TK PD).

1.6.  3a KOMaHIMPOBaHHBIM PaGOTHUKOM COXpPaHAETCs MECTO paboThl (HOTKHOCTE) M CpeIHM A
3apaboTOK 3a BpeMsi KOMAHIHPOBKH, B TOM YMCIIe 3a BpeMs NpeObIBAHUS B IIyTH.

[.7. OCHOBHBIMH 3ama4amu ClyKeGHbIX KOMaHIHPOBOK SBIISETCS PELIEHHE OMNpPEAEIEHHbIX
PYKOBOJCTBOM 3ajia4 MPOW3BOACTBEHHO-XO3AHCTBEHHON, (DMHAHCOBONH W MHOH JESTENIBHOCTH
KOMIIaHHUH.

1.8.  He npusHaiotcs cnyxgGHEIME KOMaH/IMPOBKaMH:

— TO€3/IKH pabOTHHKOB, IOMKHOCTHBIE OGA3aHHOCTH KOTOPBIX MIPEANONATAIOT pasbe3iHon
xapakxtep paboThl; :

— [TOC3IKH B MECTHOCTD, OTKY/Ia pabOTHHK MOKET €KEJHEBHO BO3BPAIUATLCS K MECTY
JKUTEIILCTBA;

— BBIE3JIBI 110 JIMYHBIM BOIIPOCAM;

— HOCTYIJICHHE Ha y4eby H 00y4eHHE Ha 3a0UHBIX OT/ENEHHAX 06Pa30BATEIbHbIX
YIPEKACHUH BRICIIETO U IOMOIHATENBHOTO MPOBECCHOHATEHOrO 06pa30BaHHS.



2. Cpoku ciryxeOHBIX KOMaHHPOBOK

2.1. OrnpaBKka COTPYJHMKAa B KOMaHIMPOBKY IPOM3BOIMTCH nocie  ohopMIEHHS
NMCbMEHHOIO PELIeHHMs IUPEKTOpa YUPEHKACHH.

2.2,  Pemmenue IMPEKTOpa O BbE3Nie B CIyKeOHYIO KOMaHIMPOBKY SBJIACTCH Juis paboTHHKA
obsarenbHbpM. OTKa3 paboTHUKA OT MOE3JKH B KOMAHIHMPOBKY 6e3 yBaKUTENbHBIX MPHUHH
ABNISIETCS HApyLIeHHEM TPYAOBOH JUCIIMIIMHBL.

2.3. CpoKk KOMaH[MpOBKH ONPEIENACTCS PYKOBOJMTENEM OpraHu3aliy ¢ yuyerom obnema.
CIIOKHOCTH M JPYTHX OCOGEHHOCTEH CIIyKEOHOro Mopy eHH:.

2.4. Cpox HaxoXJEHHA B MECTE BBIMNOJIHCHHUA ciyKeOHOTO 3aJaHus OmpelendeTcs 10
IIPOE3AHBIM JIOKYMEHTaM, IMPECTaB/SIEMBIM pabOTHMKOM TNO BO3BpAIICHHM H3 ciyxebHOM
KOMaHIMPOBKH. B ciydae npoessia paboTHHKA K MECTY KOMaHIHPOBAHUS HIIH 0o6paTHO K MECTY
paGoThl Ha JMYHOM TpaHCIoOpTe (AKTHYECKHH CPOK npeObIBaHUsA B MECT€ KOMaHIMpOBaHMA
yKa3blBaeTCsl B CIIyKeOHOH 3amMCKe. CryxeGHyl0 3amucKy pabOTHMK MO BO3BPALICHHM W3
KOMAHJMPOBKM  TpEICTaBnieT  paboTOmATeNlo  OJAHOBPEMEHHO € ornpasjaTesibHbIMH
JOKYMEHTaMH, NOATBEPHKAAIOUIMMH HCITOIb30BAHHUE JIUTHOTO TPAHCMOPTa (myTeBOM JIUCT, CYeTa,
KBUTAHIMH, KACCOBbIE YEKM U JP.).

2.5.  JIdem Bbie3[a B KOMAHAMPOBKY CUMTAETCs JaTa OTIPABICHHUS TPAHCIIOPTHOTO cpencrTsa
(moe3za, camorieTa, aBTobyca Wili JIp.) OT MECTa MOCTOSIHHOM paboThl KOMAHAMPOBAHHOTO, &
JHEM [pHe3ia — JaTta MPUOLITHA TPAHCIOPTHOTO CPEICTBA HA MECTO noctosHHOM paboTsl. [1pu
OTIIPAB/IEHUH TPAHCIIOPTHOTO CPEACTBA JI0 24 HACOB BKIIIOUMTEILHO AHEM oThe3/a B
KOMaHIMPOBKY CYHTAIOTCS TEKYIIHE CYTKH, a C 00 yacoB ¥ NMo3/IHee — MOCIEAYIOLHE CYTKH.

2.6. Ha pa6oTHHKa, HaxOMSAIIErocs B KOMaHIMPOBKE, pPaCHpOCTPAHSETCS PEXKMM padodero
BPEMEHM KOMITaHUH, B KOTOPYIO OH KOMaHIHpPOBaH.

2.7. B cnyuyae HacTyIJIEHHA B TEpUOA KOMaHIMPOBKH BPEMEHHO# HETPYI0CNOCOOHOCTH
pabOTHHK 00s3aH HE3aMEUTUTETIBHO YBEOMUTE 06 TOM KaJpOBYIO CIy KOy KOMIaHHH.

Bpemennas HETPYI0CMIOCOOHOCTh KOMaHMPOBAHHOTO pabOTHHKA MOMJIEKHUT yIOCTOBEPEHHUIO
HaJJIexaIe oopMneHHBIMH JNOKYMEHTaMHt COOTBETCTBYIOLINX rocyaapCTBeHHbIX
(MyHHMIIUTTABHBIX ) 1M60 WMHBIX MEIWIMHCKMX  OpraHH3alMi, HMEIOUHX  JTHIEH3HIO
(cepTH(HUKALHIO) HA OKa3aHHEe MEJTHIIMHCKHUX yCIyT.

3a nepuoj]i BPEMEHHOM HETPYAOCTIOCOOHOCTH KOMaHIMpOBaHHOMY pabOTHUKY BBIIIAYUBACTCS
Ha OBLIMX OCHOBAHHMSAX NOCOOHE 110 BPEMEHHOH HETPY/10CTIOCOOHOCTH.

JIHH BpeMEHHOMN HETPYA0CIOCOOHOCTH HE BKIFOHAIOTCA B CPOK KOMaHJIHPOBKH.

B ciyyae BpeMEHHOH HETPYI0CMOCOOHOCTH KOMAaHIMPOBAHHOTO pabOTHHKA €My Ha
06I1eM OCHOBAHHM BO3MEINAIOTCS PACXOJbl MO HAHMY KUIOrO TOMEIICHMA (KpoMe clydaes,
KOTla KOMaHAMpOBaHHBIH PabOTHHK HaXOJUTCA Ha CTAHOHAPHOM 7Ie4EHHUM) ¥ BBIIJIAYHBAIOTCA
CYTOYHBIE B T€YCHHE BCETO BPEMEHH, MOKa OH HE HMELT BO3MOKHOCTH 10 COCTOSHHIO 3[10POBbA
MPUCTYTHUTH K BBIMOJHEHAIO BO3JIOKEHHOIO Ha HETO ci1yeOGHOro MOPYYEHUS MM BEPHYTHCH K
MECTY CBOETO IIOCTOSHHOIO MECTOKUTEHCTBA.



3. lokymeHTaIbHOE OhopMIIEHHE KOMAHIHPOBKH

3.1. OcHoBaHWeM ins HanpaBieHUsi pabOTHMKA B CllyKeDHYI0O KOMAaHJIHPOBKY SBISETCH
PELIEHKE IUPEKTOpA O HANIPABIEHHH B KOMAHUPOBKY.

3.2, Ha ocHOBaHMM peIIEHHs O HATPABICHAH B KOMaHIMPOBKY pabOTHUK KalpOBOH ClykObI
H3/1acT MPHKa3 O HANPaBJICHWH B KOMaHAMPOBKY (yHUbHIMpOBaHHas Gpopma T-9).

4. KoMaHIMPOBOYHBIE PACXO, bl

4.1. Pabotnuky, HanpaBiieHHOMY B KOMAHIMPOBKY KaK BHYTPH PoccHH, TaK 1 3a ee Ipeetsl,
BO3MEUIAIOTCS CIEIYIOUIHE PACXO/IBI:

TPaHCIIOPTHBIE PACXO/bl (Ha IPOE3/ 10 MECTA HasHAYEeHHs M 06paTHO);

— [0 HaWMy JKHJIOTO MOMEILEHHUS;

— CYTOYHBIE;

—  (aKTHYECKH IPOK3BENICHHbIC C pa3pelIeHus paGoToaTeNs H I0KYMEHTATbHO
HOJATBEPAACHHBIE PACXO/IbI:

— ¢OopbI 32 yCIyrH a3ponopToB, KOMUCCHOHHbIE COOPBI;

— HaTpOE3] B a3pONOpPT UITH HAa BOK3aJl B MECTaX OTIPABJICHUS, HA3HAYCHHS HITH
Hepecaiok;

— Ha npoBo3 Garaxa.

4.3.  Jlna KOMaHIMPOBOK 1O TeppHTOpuH Poccuu CYTOYHBIC YCTaHaBJIMBAIOTCA B pa3Mepe
200 py6.

4.4.  Pacxonbl no mpoes3ay K MecTy KOMaHIHPOBKH H 00paTHO BKIIIOYAIOT CTPAXOBIE MJIATEKH
[0 TOCYNapCTBEHHOMY O00s3aTelIbHOMY CTPaXOBAHHMIO [aCCAKMPOB HA TPAHCIOPTE, OMIATy
YCJIYT [0 MPEIBAPUTEIBHON NPOJaKe MPOE3AHBIX GUIIETOB, pacX0Ibl Ha [O0JIb30BAHUE B 10€3/1aX
IOCTEJIbHBIMY NPAHAAIEIKHOCTAMH.

4.5. DBosmelieHWe pacXo4OB Ha MEPEBO3KY Garaka BECOM CBBILIE YCTaHOBJICHHBIX
TPaHCIIOPTHBIMU NMPEAMPUATHAMM MPEAENBHBIX HOPM HE MPOU3BOIUTCS.

4.6.  KomanauposanHoMy paGOTHHKY 3a OJIMH paboumii ieHb Mepe/l OThE3I0M B
KOMaHIMPOBKY BbINAETCS NEHEKHBIN aBaHC B MPEJeIax CyMM, IIPUYHTAIOLIMXCS HA OIIaTy
Npoe3zia, paCXoA0B 110 HAUMY KHJIOTO TIOMELIEHHS U CYTOUHBIX.

¢ w
4.7. Ilpu HempenCTaBNeHHMH NOKYMEHTOB, NMOATBEPAJIAIONIMX OMIATY PAacXoioB MO HaHMy
AKHJIOro MOMEILUCHHA, CYMMBI TAKOH OIJIATHI HE BO3MELLAOTCS.

4.8.  3a Bpems 3a/1epXKKH B IYTH Oe3 YBaKUTENbHBIX IPUYHH paGOTHHKY HE BBILIAYHBAIOTCS
3apaboTHas Mata W CYTOYHBIE, a TaKKE HE BO3MELIAIOTCS PACXOfbl IO HAlMy SKHIOTO
NIOMEINEHHUS U IPYTHE PaCXOMbI.

5. Ilopsnok npeacTaBleHUs OTYETHOCTH 10 KOMaHAHPOBKE
5.1. B Teuenne 3 pabouux IHeH €O 1HA BO3IBPAICHHS H3 CIIyXKeBGHON KOMaHIHPOBKH

paboTHHK 06s3aH MPENCTAaBUTL B GYXTAlITEPHUIO aBAHCOBBIH OTYET 06 M3PACXOJOBAHHBIX MM
CyMMax.



Bmecte ¢ aBaHCOBBIM OTyeTOM mnepemarotcs B OyXraiTepuio OpUIHHAIbI JOKYMEHTOB.
MOATBEPKAAIOIINX Pa3MEP MTPOU3BEEHHBIX PACXO/IOB.

5.2, K aBaHcoBoMy oTyeTy mpunararorcs CICYIOIINE NOKYMEHTEI (IIPU UX HATHYMH ):

~ AOKYMEHTBI, IOATBEPKNAOLINE PACXOMBI IO HAWMY KMIIOTO MOMEIIEHHUS:

~ JIOKYMECHTEL, IOATBEPXKAIOLIKE YIUIaTy c6OPOB 3a yCIyrH asponopTOB, HHbIX
KOMHCCHOHHBIX CO0pOB;

~ JIOKYMEHNTBI, IOATBEPIKAAIOLIHE PACXO/IbI HA MIPOE3 10 MECTa HA3HAYEHHS U 06paTHO,
CCIIH YKa3aHHBIE PACXOJbI IPOU3BOJUINCH PAGOTHHKOM THYHO;

~ JIOKYMEHTEI, OATBEPRIAIOLIME PACXObI HA TIPOE3/l B a3pONOpPT, Ha BOK3All B MECTAX
OTNpaBJIeHUs, HA3HAYECHUS HIIK NIEpecaokK, Ha NMpoBo3 Haraka;

5.3. llpn HenpencTaBneHHH IOKYMEHTOB, MOATBEPKAAIOLUMX OINJIATY PACXOJOB M0 HalWMy
KHJIOTO IIOMEMICHHUS, CYMMBI TAKOH OIIaThl He BO3Mernarotes, n. 4.9 Hactosmero [1onosKeHus.

5.4.  OcTaToK AEHEKHBIX CPEICTB CBBIUIE CYMMbl, MCHONB30OBAHHON COMIACHO aBaHCOBOMY
OTHCTY, MOUICKHT BO3BPAILIEHHIO pabOTHUKOM B KacCy B TOM BAMIOTE, B KOTOPOH Obil BbljiaH
aBaHC, He Mo3JHee 3 pabouuX JHEH MoCie BO3BpALIEHHS U3 KOMaHIUPOBKH.

6. 3aKIIIOYUTENBHBIE TOJIOKEHUS

6.1.  Hacrosuee ITonoxerne wocut OecCpoUHBIH XapakTep M MOKET ObITh H3MEHEHO I
JAOTIOJIHEHO NMPUKA30M JUPEKTOpA.

6.2.  JlaHHOE MONOKEHHE Pa3MELIEHO Ha OQHLHATEHOM CaliTe yYpeKIeHHS.



